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ITonoxenne
0 WIKOJbHOM OHO/1HOTeYHOM oHAe YUeOHUKOB, NOpsiaAKe ero GopMHpOBaHHS,
yuerTa, HCIOo/1b30BaHHUs U 00ecrie4eHUusl COXPAHHOCTH
MKOY «HoBoaJieiickas cpeaHsisi 00meo0pa3zoBaTe/ibHAs HIKOJI2»

1. O6mue mooxkeHUus

1.1. Tannoe Ilonoxenue paspaborano B cootBeTcTBHU ¢ DenepanpupM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazopanuu B Poccuiickoit ®enepanuu» ¢ usmMeHeHHsMH oT 2 urons 2021 rona,
@3 ot 29.12.94 Ne 78-®3 «O Oubnuoreynom aeie» B peaaknuu ot 1 mas 2019 r., IIpuxasom
MunucrepctBa kynbTypsl Poccmiickoit ®@enepanun ot 8 okrsaops 2012 roma N 1077 «O0
yTBepkacHuU [lopsiika yuyeta MOKYMEHTOB, BXOMISALIMX B cocTaB OHOIHOTEUHOrO (oHAa» C
u3MeHeHusMu Ha 2 ¢eBpans 2017 roxma, Ilucemom MunuctepcTBa 00pa3oBaHUS U HAyKH
Poccuiickoit ®eneparu ot 08.12.2011r. Ne MJI-1634/03 «O6 wucmoap30BaHiK y4eOHHKOB B
oOpa3oBaTeIbHOM IIpoOLECcCE», a Takke YCTaBoM 00pa3oBaTelbHON OpraHH3alMH H IPYTHMH
HOPMAaTUBHBIMM  [IpaBOBBIMU  akTamum  Poccuiickoit ~ (Denepainum, periaMeHTHPYIOIIAMHI
JeATENbHOCTh OPraHU3aliii, OCYIIECTBIAIOMNX 00pa30BaTeNbHYIO ACSITEIHHOCTD.

1.2. Hacrosmee Ilonoxenne o mxonbHoM OubnumoteuHom ¢ouge (natee — Ilomoxenwe)
OTIPEIENAET MOPSAAOK ydeTa OubiaroTeuHoro GoHna U MexaHu3M GOPMHUPOBAHHUS, COXPAHHOCTHU H
NIPEIOCTABJICHUS B IIOJIb30BaHUE YUYEOHHKOB, Y4YeOHBIX TOCOOMHM, Y4eOHO-METOIUYECKUX
MaTepHanoB O0ydYarollMMCsi 00pa3oBaTeNbHON OpraHM3aluH (Jajee — IIKOJa), OCBAUBAIOLIAM
OCHOBHBIE 00pa3oBaTelIbHBIE MPOrpaMMBI B MpefieNiaX (elepaabHBIX T[OCYAapCTBEHHBIX
00pa3oBaTeNIbHBIX CTaHZApPTOB, a TaKXKe 3aKpeluiieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa3oBaTeNbHOM eI TENEHOCTH.

1.3. IlonsTus, ucnosnp3yemsie B [Tonoxenun:



Yuebnuk — yuebHoe H31aHHE, COAEPKALIEE CHCTEMATHIECKOE H3/10KEHHE yIeOHON TUCIIUILIMHEL
COOTBETCTBYIOIIEE YUeOHOM mporpaMMe 1 OQHIUATBLHO YTBEPKICHHOS B KQUeCTBE NaHHOI'O BHA.
MoeT OBITh IPEACTaBIIEH B IEYaTHOM U NIEKTPOHHOH (opme.

Yueonoe nocooue — ydeOHOe wu3aHve, [ONOIHAIOUIEE WM 3aMCHSIOIIEE YacTUYHO, HIIH
MOJHOCTBIO YUeOHHK, OPUIIHANIBHO YTBEPKACHHOE B KAYECTBE JAHHOIO BH/IA.

Pabouasn mempadb — ydeOHoe mocoOHMe, HMerollee OcoObIM IHIAKTHYCCKUH —anmnapar,
CocoOCTBYIOIIMI CAMOCTOATELHON paboTe 00yUaroIIerocs: Hal OCBOGHHEM y4eOHOro peaMeTa.
Yuebno-memoouueckue mamepuaist — COBOKYIIHOCTH MAaTE€PHAIOB, B IIOJHOM O0BeMe
obecrneyrBaroLUX MPeNoiaBaHie JaHHOH JUCHHUILIMHBI (aT/1achl, KOHTYPHbIC KapThbl, TOYPOYHOE
I/IaHUPOBAHHME, CPEACTBA KOHTPOJIs 3HAHHMM, CIIPABOYHBIE U3JaHUs, pabodre NPOrpaMMBl U T.1.).
Cpedocmeéa o06yueHUA U 60CHUMAHUA — JIpyTHe HCTOYHHMKH Yy4eOHOH uH(pOpMAIHH,
npeocTaBsieMble 00y4aronMMes B X0/1€ 00pa30BaTe/IbHON AEATEIBHOCTH.

1.4. Ilenbto Hactosmero [lomoxeHus sBIs€TCSs CO3JaHHME YCIOBHH JUIS MaKCHMAaJIbHOIO
obecrieueHuss y4eOHOH nHTeparypoil oOydarolmxcs IIKONBI, IOBBIUECHHE OTBETCTBCHHOCTH
NeJarori4eckoro KOJUIEKTHBA U CEMbU 3a MPaBUIIbHOE, PAlHOHATIBHOE HCIOJIB30BAHKWE KOJIbHBIX
y4eOHHUKOB, OpraHu3ais padoThl cpeld OOYHYaIONIMXCS M UX POJUTENIEH IO BOCIHTAHHIO
OCO3HAHHOTO0, OEPEKHOT0 OTHOMIEHHUS K YUeOHHKY.

1.5. Yuer noxyMeHTOB OMOIHOTEUHOTro (GOHAA ABIAETCS OCHOBOM OTUYETHOCTH M IIJIAHHPOBAHHSA
NeATeIbHOCTH OUOINOTEKH, CIOCOOCTBYET 0OECIIEUEHUIO €r0 COXPaHHOCTH.

2. ®opmupoBaHue poHIa YIeOHHKOB H MOPSIOK yueTa (poHIa yHeOHOi TUTEpATYPbI
2.1.  KommiexToBaHue yueOHOro GoHaa OUOIHOTEKH IIKOIBI TPOUCXOAUT HA OCHOBE €3KETOIHO
yTBepXXIacMbeIX PeepaibHbIX NEepeuHeld Y4eOHHKOB, PEKOMEHIOBAHHBIX K UCIOJIB30BAaHHIO IIPH
peanM3allMd HMMEIOUMX TOCYJapCTBEHHYIO aKKpEAMTAalMIoO 00pa30oBaTE/IbHBIX I[IPOrpaMM
HayajJbHOTO OOLIEro, OCHOBHOIrO 001ero, cpeaHero o6iiero oOpa3oBaHus, INEPEYHEH
OpraHM3anMi, OCYINECTBIMIOIIMX BBIMYCK Y4e€OHBIX MMOCOOHMH, KOTOpBIE JOIYCKAloTCd K
MCIIOJIB30BaHHIO TIPU PEATH3ALMH UMEIOIUX roCyJapCTBEHHYIO aKKpeIUTalHMIo 00pa3oBaTeIbHBIX
nporpamMM. ExeronaHo yreepikiaercs nepedeHb y9eOHUKOB U Y4eOHbIX ocoOuil 00pa3oBaTesIbHOM
OpraHu3aIuy.
2.2.  OOGpasoBarenbHas OPraHU3alMs CAMOCTOSTEILHA B BEIOOPE M ONPEIEICHUH:
* KOMIUIEKTAa Y4eOHHKOB, Yy4yeOHBIX MOCOOMH, Y4eOHO-METOAMUYECKHX MAaTEpHAJIOB,
obecnieunBaOIMX MpenoaBaHue yueOHOTo mpeaMeTa, Kypea, JUCIUILTHHEL (MOIYIIA);
* cpedacTB O0y4deHHss M BocnuTaHus. Bribop cpeacTB oOydeHHss W BOCIHMTAHUS
onpenensercs cneuudukoit conepkanus U GopMoW opraHuzalMM 00pa3zoBaTEIbHOH
JESTEeIBHOCTH.
2.3. Tllomonnenme yueOHOro ¢oHma obecrmeynBaeTCs 3a CYET CPeACTB  (eaeparbHOro,
PETHOHAJIBHOIO, MyHHUUNAIbHOrO OromxeroB (c1.35, m.2 @enepanpHoro 3akoHa «O6
obpazosannu B Poccuiickoii ®enepanum»); HWHBIX HMCTOYHHKOB, HE  3allpeIICHHBIX
3aKOHOAaTeabcTBOM P®, B T.4. 0€3BO3ME3IHOTO MOXEPTBOBAHUS (GU3MYECKAMH H/HIIH
IOPUIMYECKUMU JIMIIAMH.
2.4. B neasx obecniedeHus: 00yqaromMXcst yueOHUKaMH, yYEOHBIMH TOCOOHMSMH IIKOIIA MOXKET
B3aUMOJCHCTBOBATL C APYrHMH 0011e00pa3oBaTeIbHBIMH OpraHU3alUsIMy paoHa, Y IpaBieHHEM
obpazoBaHus.
2.5. HemnocpencTBeHHOE PYKOBOACTBO W KOHTPOJb pabOThI MO CO3JAHMIO H CBOEBPEMEHHOMY
IONOJHEHUIO  OMOMMoTeUHOro (oHIA IMIKOJABHBIX YYEeOHHKOB OCYIIECTBISIET AMPEKTOP
00pa30BaTeNBHON OpraHU3allkH.
2.6. JlomyckaeTcs HCIOJNB30BaHHE Y4YEOHO-METONMUECKMX KOMILIEKTOB, BXOAAIIAX B
DenepaibHBIl  NIEpEUCHb Y4eOHHMKOB, COIVIACOBAHHBHIX Ha [lejarorn4eckoM COBeTE H
YTBEPKACHHBIX IPUKA30M JUPEKTOPA HIKOJIBL.
2.7.  Jlna >ddekTHBHON OpraHu3aliiy 00pa3oBaTelIbHOM IeATETLHOCTH HCIOJb3YeTCs yueOHOo-
METOIHYECKOE 0DECIIEUEHUE U3 OJHOM IIPpeAMETHO-METOIHYECKOM TMHHUH.



2.8.  Ilpomuecc paboTsl mo GopMuUpoBaHUIO (OHIA YUEOHOM JTUTEPATYPhl BKIIOYAET CACAYIOLIHE
STalbl:
e paloTa MeNaror¥deckoro Koiulektua ¢ (DelepalbHEIM TEPEYHEM  YICOHHKOB,
PEKOMEHIOBAHHBIX (IOMYIIEHHBIX) K HCIIOIb30BaHMIO B 00pa30BaTe/IbHBIX OpPraHU3alHsiX;
e [0JIrOTOBKA CIIHCKA YYEOHHMKOB, [LIAHAPYEMBIX K HCIIOJIH30BAHHIO B HOBOM y4eOHOM TOAY;
e npeocTaBicHHe cnucka ydeOHMKOB IlemarormueckoMy COBETY Ha COIJIaCOBAHUE H
YTBEP>KACHHUE;
® MAarHOCTHKA YPOBHsS 0OeCIeYeHHOCTH ofydaromuxcst yueOHOM JMTepaTypod Ha
CHIEAYIONIMIA YYEOHBIM IOl B COOTBETCTBUHM C KOHTUHIEHTOM O0YYarOLIMXCsl, COCTABICHHUE
IIEPCIIEKTHBHOTO TJIaHA KOMILIIEKTOBaHUS yueOHOro poHa;
e odopmieHre 3aka3za y4yeOHHKOB W Y4eOHBIX MOCOOMH B COOTBETCTBHM C YTBEPXKICHHBIM
CIIMCKOM Y4eOHHMKOB U IJIRHOM KOMIUIEKTOBAHHUS
e [IPOBEJCHUE AYKIMOHA M 3aK/IIOYEHHE JOrOBOPa C IOCTABIIMKOM O 3aKylKe y4eOHOH
JIUTEPATYPHI;
® [IpUEM U Y4€T BHOBbH IOCTYIHUBIIEH YIeOHON JIUTEPATYPhI B OUOIUOTEKY.
2.9. bubnnoreunsiii GoOHI MIKOJBHBIX Y4€OHMKOB YYMTBHIBACTCS M XPaHUTCH OTAEIBHO OT
OCHOBHOTO ()OH1a IKOIbHOM OUOIHOTEKH.
2.10. K 6ubnuomeunomy ondy yuebnon umepamypet (yieOHOMY (OHIY) OTHOCATCS
y4eOHHUKH, yueOHbIe nocobus, opdorpaduyeckue CIOBapH, MaTeMaTHIeCKHe TabauLbl, COOPHUKH
yINpaXHEeHUH ¥ 3a/1a4, IPAKTUKYMBI, KHUTH JUIS YTCHHS, XpECTOMATHH, pabo4yne TeTpaIH, atjachl,
KOHTYpHbIE KapThl B II€YaTHOM M OJIEKTPOHHOM BHJE, COAEP)KaHHE KOTOPBIX OTBEYACT
TpeOOBaHUSIM FOCYIApCTBEHHBIX ~ 00pa3oBaTeNIbHBIX  CTaHAapToOB, obecrneynBaloIuX
NPEEMCTBEHHOCTh HM3y4YeHHS MUCHUIUIMH W CHUCTEMAaTH3UpPOBAaHHBIX IO 00pa3oBaTe/ILHBIM
obnacTaMm.
2.11. [loxyMeHTHI, BKIIOUYaeMble B GoHa OubGnnoTeku, Mapkupyrorcs. [Ipu 3ToM MOryt OBITh
UCIIOJIB30BaHbl LUTEMIIENH, KHHKHBIC 3HAKW, WHIABHAYaATbHBIE IITPUXOBBIE KOJbIL, APYTHE BHBI
MapKHpPOBKH.
2.12. JIokyMeHTHI IOCTYMaroT B OHOAMOTEKY M BKJIIOYAOTCS B OMOMHOTEUHBIH (OHI B
pe3yiabpTaTe IIOCTaBKM OOSI3aTENbHOTO DJK3EMILIIpa, IOKYNKH (HOANHCKH, OOMEHa, JapeHHd,
NOKEPTBOBAHMs, KONUPOBAHUS  OpurHHaIoB u3 ¢GoHga Oubimoreku).  JIOKYMEHTHI,
MOATOTOBJIEHHBIE K NpHeMy B OuOnHOTeuyHbIH (OHI, MOABEpraroTcsi MEpBUYHOH 0OpabOTKE H
HUHIUBUAYATbHOMY YUETY.
2.13. JIOKyMEHTBI NPHHHUMAIOTCS [0 IIEPBHYHBIM YYETHBHIM JOKYMEHTaM (HakiIaJHas, aKT),
BKJIFOYAIOLIUM CIIHCOK MOCTYILICHHHA.
2.14. TlpueM IOKyMEHTOB, NOCTyMalOmUX B OHONIHOTEKY 06€3 MEepPBUYHBIX MOKYMEHTOB Ha
6e3B03ME31HON OCHOBE (00sI3aTeNbHBIE IK3EMILIAPHI, IEMO3UTHBIE K3EMILTSPBl MEXIYHAPOIHBIX
opraHm3aiui, Oe3BO3ME3IHBIE MNOCTYIUICHHS M3 HEM3BECTHBIX M AHOHHMMHBIX HCTOYHHKOB),
o(opMIISETCS aKTOM O IPUEME JOKYMEHTOB.
2.15. TlpueM HOKYMEHTOB, IOCTYIIAIOIINX B OHOIHOTEKY OT IOPUANYECKOrO, (GU3HIECKOro JIMIA
B BHJIE Japa C YKa3aHHUEM €TI0 Ha3HA4YEHHs Il IONOJHEHHUS OnOinoTreynoro Goxaa, opopmiseTcs
JIOTOBOPOM IIOXXEPTBOBAHUSI B COOTBETCTBUH ¢ | paxkmaHckuM kojaekcoMm Poccuiickoit denepauuu
(ct. 574, 582).
2.16. Ilpuem HOKyMEHTOB OT 4YMTATENEl B3aMEH YTEPSHHBIX M MPU3HAHHEIX PABHOILEHHBIMH
yTpayeHHbIM, OGOpPMISETCS aKTOM O TMpHéMe [OKYMEHTOB B3aMeH YTepSHHBIX. B  akre
yKasbiBaeTca  (pamMHIMs, UHHUIMAIbl YHTaTeNls, CBeleHHs 00 yTepAHHBIX HW3JaHHUAX
(perucTpallMOHHBIM HOMEp, KpaTkoe OubauorpaduuecKkoe ONUCaHUE U3JaHuUs, [I€HA) CBEICHUS O
NPHHATHIX U3JAHUAX (KpaTKoe OubIHorpaduuecKoe ONMMCaHue U3aHHUs, [ICHA), TOIMUCH YUTATES
U IIPUHHAMAIOLLEH CTOPOHBI.
2.17.  Vuyér 6ubmmoreunoro hoHaa yuyeOHOM JIHTEPAaTyphl OTPAXAET IOCTYIUICHHE, BHIOBITHE,
o0miyro BenuuMHy (oHOa Y4eGHHUKOB, U CIIY)KHT OCHOBON €ro MPaBHIBHOTO (GOPMHUPOBaHUS,
LIEJICBOT'0 UCIIOAB30BAHUSl U COXPAHHOCTH, OCYILECTBICHUS KOHTPOJIS 32 HAIUYHEM U [ABH)KEHHEM
y4eOHHKOB.



2.18. Tlpomecc ydera GubGnHOTE4HOro (OHIAAa YUEOHHMKOB BK/IIOYACT: IPHEM, LITEMIIC/ICBAHUE,
PErUCTPAIUIO MOCTYIUICHHUS, PacIpeIeiCHHs 110 KJIAccaM, BBIOBITHS, a TAKXKE MOABEACHHE UTOTOB
JBHOKEeHHUS GOHIA U ero IPOBEPKY.
2.19. Bce omepauuy 1o yyeTy MPOM3BOATCS 3aBEAyIOIINM OUOIHMOTEKOH, CTOMMOCTHBIH ydeT
BejeTcs Gyxrantepuedt, obcayxuBaiomen wkony. HuBenTapusanus ydeOHoro ¢osia H CBEpKa
JAHHEIX OHOIHOTEKH U OyXTAITEPHH IIPOBOIUTCS €KETOIHO.
2.20. Vet yueGHOMN IMTEpaTyphl OCYIIECTBIAETCS [PYIIIOBBIM clIocoOoM M Benetcs B «Kuure
cymmapHoro ydeta» (aanee - KCY) u (unn) snextpoHHoM Buzae. KCV yueOHUKOB XpaHHTCH B
OuOAMOTEKE TOCTOSHHO.
2.21. KCY cOCTOHMT U3 TpeX YacTel:
Yacte 1. Iocrymienue B ¢oua. B 3Ty 4acTp 3amuchiBaeTcs OOLUEE KOJIHYECTBO MOCTYNHBINMX
y4eOHMKOB M HX CTOMMOCTb C 00s3aTelIbHbIM yKa3aHHEM HOMEpa M JaThl CONPOBOAMUTEIBLHOTO
nokymenta. Homep 3amucu exeronno HaunHaetcs ¢ No 1 1 uagT no nopsjaxy nocTyMIeHUH.
Yacts 2. BroibbiTHe u3 ¢onzma. B 5Tolf yacTu 3alMCHIBAIOTCS HOMEpA aKTOB Ha CIIMCAaHHE
y4eOHHKOB C YKa3aHHEM JaThl YTBEPXKICHUS aKTa U OOLIEro KOMHYecTBa CIIHCAHHBIX YYEOHUKOB
Ha o0mryto cymmy. HyMmepanus 3anuceii 0 BBIOBIBIIMX W3JaHUAX U3 FOJa B O MPOIODKASTCS.
Yacte 3. Utorn ydera nBuxeHus (GOHIOB. B TpeTbell 4acTH 3alMCHIBAIOTCS MTOIM JIBMXKECHUS
¢dhoHga YUeOHHKOB:

+ oO0lee KOJIUYECTBO OCTYNUBIIUX YUeOHMKOB 3a TEKYIHHUH rol, Ha CyMMYy,

« oOmee KOJIUYECTBO BHIOBIBIIMX YIEOHUKOB 3a TEKYIIUH TOJ, HA CYMMY;

+ ofmee KOMMUeCTBO Y4e€OHMKOB, COCTOSIIMX Ha ydeTe Ha | sSiHBaps MOCIENYIOLIETO

roja, Ha CyMMy.

2.21. WHnuBHayaibHbIM (IpynmoBoi) yueT Y4eOHMKOB OCYLIECTBISETCS B KapTOTEKE ydeTa
yu4eOHMKOB Ha KaTaJOXKHBIX KapTOYKax cTaHAapTHOro pasmepa. Ha Kkaprouke yKa3bIBaeTCs
PErHCTpallMOHHBIA HOMep, Oubnuorpagpuueckoe ONUCaHUE yueOHHKA, CBEJEHUS O KOJIHYECTBE
TIOCTYIHBIIMX yYeOHHKOB C yKa3aHHeM LieHbl [Ipd HEOJHOKpaTHOM MOCTYNJIEHHHM y4eOHHKA, HE
HUMEIOUIEM OTJIMYHH, KpOMe rojaa H3JaHus M LEHBI, BCE IMOCTYIJICHHS 3aHOCIATCA Ha CAUHYIO
kapTouky. Eciu jxe B yueOHUKe BHECEHBI JOMOJTHEHUS U U3MEHEHHSs, TO Ha HEro 3aBOJAMTCS HOBas
xapToyka. KapTouku paccTaBiisiioTcs B y4€THYIO KapTOTEKy IO Kjaccam, a BHYTPH KjlaccoB — IIO
npeametaM. [ocie cnucanus Bcex y4eOHMKOB KAPTOYKH U3BIMAIOTCS U3 KAPTOTEKH.
2.22. YyeTHble KapTOYKU YYeOHUKOB perucTpupyrorcs B «KypHajie perucrpaludl y4eTHBIX
Kaprouek OHOIMOTeYHOro GoHIa UMIKOIBHBIX YU€OHHKOBY, KOTOPHIA BeAeTcs Mo o0pasily: HOMED
IO MOPYIKY, Ha3BaHMe, Kj1acc, No akTa BEIOBITHS KapTOUKH.
223. VYuery mnoanexar Bce BHIBI Y4YeOHHKOB U yueOHBIX mocoOuii. Paboume TteTpanm,
JAUJIaKTHYECKHE MaTepHaiipl, Ta0Nullbl, NPOMHUCU, KOHTYpPHBIE KapThl, amjachl SBJISAIOTCA
JOKYMEHTaMH BPEMEHHOro xapakrtepa. Ux yder mpousBomutcs B «TeTpaam ydeta JOKYMEHTOB
BPEMEHHOT'0 XapaKkTepay.
2.24. Ha npHHATHIX NEPBUYHBIX YYETHBIX HOKYMEHTAX MPOW3BOIMTCS 3aIMCh, OATBEPXKAAIOLIAL,
YTO IOCTYNUBHIME JNOKYMEHThl NPUHATH B OMONHOTEUHBIH (QOHI Kak B OOBEKT 0CO00 LIEHHOIO
JABMXHMOro umymectsa (nainee - OLI/IN) unu xak B 00beKT MHOTO ABMXXUMOTO HMYIIECTBA.
2.25. IlepBuuHBlE yuyeTHbIE NOKYMEHTBI, MOATBEpPKIAIOIlMe (aKT MOCTYIUICHHS, HNepealoTcs B
OyXrajaTepHIo [Uisl BKIIIOUEHHSA B y4eT OHOIMOTEYHOro (POH A,
2.26. ExexBapTallbHO, NIPH yCI0BUM n3MeHenus coctasa OLIJIU, cBeaenus 06 oO1meM KOIHYeCTBE
H CTOMMOCTH JOKYMEHTOB, BKIIIOYCHHBIX B cocTaB OHOIMOTEYHOro (oHaa, Kak 00BEKT 0co00
HEHHOIO IBUKHMOr0 HMYIIECTBA, EPEIA0TCs YUPEIHTEIO.
2.27. BsaMeH yTepsHHBIX WM HUCIOPYEHHBIX YYEOHMKOB IMPUHHMAIOTCS JAPYTHE KHHIH,
HeoOXOaMMBIE IIKOJIE. YUeOHHUKH, YTEpSHHBIC W NPUHATHIC B3aMeH, yYHThIBaroTcs B «TeTpaau
ydyeTa KHUT U APYTUX JOKYMEHTOB, IPHHSATHIX OT YATATENEH B3aMEH YTEPSHHBIX).
2.28. Ydyer BKIIOYAET PErHCTPALMI0 MOCTYIUICHHS JOKYMEHTOB B OHOMMOTeYHbIH GOHI, HX
BBIOLITHS M3 QOHZA, HTOTOBBIE JaHHBIE O BeawuuHe (00beMe) Beero OubinoTeunoro GoHaa U ero
[IOAPa3aeIIOB, CTOUMOCTh (oHa.
2.29. OcHoBHbIE TpeOOBAHHUS, IPEABABIIEMBIE K YUETY OUOIHOTEYHOrO HOHIA:




. MOJIHOTA M JOCTOBEPHOCTH YIETHOH HHPOPMALUH,

. ONEPATHBHOCTD;

. JTOKYMEHTHPOBaHHOE O(OPMIICHHE KaXIOTro TMOCTYIIECHHS B OHI H KaXI0ro BBLIOBITHS
u3 ponHaa;

. COBMECTMMOCTh IIpHEeMOB # (opM ydera, HMX HAIEKHOCTb IpH MapauICIbHOM
UCIIOJIb30BAHUY TPAAMIIMOHHON U aBTOMATH3UPOBAaHHON TEXHOJIOTHI y4eTa;

. COOTBETCTBHE HOMEHKJIATYphl TOKazaTened ydera (OHIA aHAJIOTMYHBIM IOKa3aTeNsiM
rocyAapCTBEHHOH OMOIHOTEYHOH CTaTUCTHKH.

3. [opsaaok BbIIA4YH U BO3BPATa Y1eOHHKOB
3.1. Tlopsagok noip3oBaHus ydeOHOM nmTeparypoil ompexnesercs [lonoxenuem o Gubnnoreke,
[IpaBuiaMu MoJib30BaHus OuOIHOTEKOM U TaHHBM [lonoXeHHeEM.
3.2. K oOyvaromuMmcs, OCBaMBAIOIIMM OCHOBHBbIE 00pa3oBaTElbHBIE [IPOrpaMMEI B Ipelenax
(eaepaIbHBIX TOCYIAPCTBEHHBIX 00pa30BaTENIbHBIX CTAHIAPTOB, OTHOCATCS:

+  oOyu4aromiyecs, 0CBaHBaIOIINe IIPOrpamMMy Ha4albHOIro 00Iero 00pa3soBaHus;

+  ofyu4aroluecs, 0OCBaUBaloIKe IPOrpaMMy OCHOBHOTO 00111ero 00pa3oBaHus;

+  o0ydaroIuecs, OCBaUBaIOIIKE MPOrpaMMy CpeHEro odLiero oopasoBaHHsl.
3.3. Ilixona GecrulaTHO oOecmednBaeT OOydYaArOIMXCA yucOHMKaMH, YyueOHBIMH M y4eOHO-
METOIMYECKMMH TOCOOMSMH B COOTBETCTBHH C (pefepaibHBIM HEpedHEM Y4eOHMKOB,
PEKOMEHJOBaHHBIX (IONMYLEHHBIX) K HCIIOIB30BAHUIO NP peald3allii UMEIOILUX aKKpeIUTAIHIO
00pa3oBaTeNIbHBIX MPOrPaMM HaYaIbHOrO OOIIEro, OCHOBHOTO 0OINEro, cpegHero o6mero
obpazoBaHust B mpenenax ¢enepaibHBIX TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX CTaHIAPTOB.
OGecrieueHue 0Oy4alOMMXCs YKa3aHHBIMH W3AaHUSAMH OCYILIECTBISIETCE 3@ CYET H3JaHHuM,
UMEIONMXCcS B (OHAE IHNKOJBbHOW OHOMMOTekH. buOnmuoTeunbili (GOHA €XEeroaHo INONOIHAETCS
HEOOXOIMMBIMU Y4eOHUKaMH, YUeOHBIMHU B YHeOHO-METOINYECKHUMH OCOOUSIMH.
3.4. YuebHas nuTeparypa HCIONB3YETCS HE MeHee S5 JIeT, HO MpH COOTBETCTBUH DeaepalbHOMY
cragaapry U PenepanbHOMYy NEepeyHIO y4eOHHKOB MOXKET HCIOIb30BaThes 10 10 jeT (mucpmo
MunncrepcTBa 06pazoBanus u Hayku PO ot 08.12.2011r. Ne M/1-1634/03).
3.5. YueGHuku, ydeOHble MOCOOHMS H Y4eOHO-METOIMYECKHE MaTepuaibl, HEOOXOIMMBIE
oO0y4aromuMcsl Ul OCBOGHHS Y4YeOHBIX MpPEIMETOB, KYpCOB, MAWCUMIUIMH 3a [peeaaMu
denepalbHBIX TOCYJapCTBEHHBIX  00pa3oBaTeNbHBIX  CTAHAAPTOB, POIMTENH  (3aKOHHBIE
IpeACTaBUTENHN ) IPHOOPETAIOT CAMOCTOSATENHHO.
3.6. JleTIM-MHBAINIAM U JETSIM C OrPaHAUYEHHBIMH BO3MOXHOCTSMH 370POBbs, 00ydaromuMes Ha
JIOMy II0 OCHOBHBIM 00mIe00pa3oBaTeNbHBIM IPOrpaMMaM C HCIOJb30BAHHUEM IHUCTaHIHOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOIUH HA IEPHOJ MOJYUEeHHs 00pa3oBaHusi yuyeOHUKH PEAOCTABIAIOTCS
B M0JIb30BaHue OecIiaTHo.
3.7. Yuebuuku, ydeOHBIE MOCOOHMA U yueOHO-METOAMUYECKHE MaTepHalbl (pabodue MpOorpaMMmBl,
[OYPOYHOE IJIAHMPOBAaHUE, METOIUYECKHE NMOCOOUSA U T.I1.) Ui JIMYHOTO IOJIb30BAHHS YUHMTEJIs
IIKOJIBI NPHOOPETAIOT CaMOCTOATEeNbHO. ECIIH NaHHbIE W3[aHWs MMEIOTCS B HaIW4YMM B (OHIE
6ubmHOTEeKH, YIuTensd 00eCceYuBaOTCs HMH B €IMHHYHOM JK3eMILIApEe GecIiaTHo.
3.8. VuebHuky, yyeOHBIE U y4eOHO-METOAMYECKHE MOCOGHUS MPEIOCTABISAIOTCS 00yJaromuMces
LIKOJIBI B JIMYHOE OJIb30BAHUE IO OJHOMY KOMILJIEKTY CPOKOM Ha OJMH I'OJ HE3aBUCHMO OT TOrO,
Ha KaKod CpoK 00ydeHHs OHH pPacCUHUTaHbI. BTOpo#t KOMIUIEKT y4eOHMKOB MOXET OBITH BBLIAH IO
3a4BJCHHIO DPOJMTENEH B CBA3M C YXYAUIEHUEM 340pOBbs 0Oydarolmerocs IMpH HaIHMYUU
CBOOOJHBIX SK3eMILISPOB B OHOIHOTEKE.
3.9. Ilepen nHauanoM y4eOHOrO roja OMOIMOTEKAaph BHLIAET YYEOHHKH Ha KJIACC KJIACCHBIM
pykoBoauTensM 1-11 xnaccoB mo rpaduky, yTBEp)KACHHOMY JHPEKTOpPOM IKOabl. Belnaua
y4eOHOH JUTEpaTyphl KJIACCHBIM PYKOBOAUTENAM (ukcupyetcs B «KHure Bbiauu yieOHHKOB» H
NOATBEPIKAAETCS NOANUCHIO KIIACCHOTO PYKOBOIUTETS.
3.10. O6yuarommuecst MIKOJIbI HOMYYAOT yueOHHKY U yueOHble mocobus u3 GoHaa OHOIMOTEKH Y
KJIaCCHBIX PYKOBOIHMTENIEH B Hayale y4eOHOro rojaa. Beimaua yyeOHMKOB M y4eOHBIX NMOCOOHIA
poauTensM 1-X Ki1accoB H o0ydarommmMcst 2-9 Ki1accoB PUKCHPYETCs KIIACCHBIMU PYKOBOAUTEISIMH



B «BemoMoCTH BBIJJauM ¥ BO3Bpara YUeOHHUKOB) M MOATBEPIKAAETCSA THYHOH IMOAMUCHIO OJJHOTO H3
pomuTeneit obydatomerocs B 1 xiacce, a Bo 2-11 Kaccax — JMYHOH MOANHUCHIO 00YHaIOWIErocs.
«BegoMOoCTH BBLIAUM M BO3BpaTa yUeOHHKOB» XpaHsaTcs B 6ubnnoreke. KiuaccHpie pykOBOAUTEIN
1-11 knaccoB NPOBOAST Oecely-HHCTPYKTaX OOYYarOIIMXCA CBOETO Kjacca M HMX POIAUTEICH
(3aKOHHBIX IIpEICTaBUTENEH) O IPaBIIIaX I0Ib30BaHHS yUYEOHHKAMHU.

3.11. B HCKJIIOUMTENBHBIX CIyYasx oOydaroriuecs (IOJDKHHKH, BHOBb NPHOBIBIIKE, @ TAKXe Ul
noaroroBkd k OI'D m EI'D, Ha neTHee oOydyeHHe) MOTydaloT y4eOHUKH y OHOIMOTEKaps.
Vuebuukn s nmoarotoBkd k OI'D m EID obOygatomumes 9-x M 11-X KjIacCOB U BHOBb
MpUOBIBIIMM BBIIAIOTCS TOJNBKO INPH HaIMYuM WX B OuOimoTeke. Bhimaua HEOOXOTMMBIX
y4eOHHUKOB Ha JIETHHH TepHoa GUKCUpYeTcs B YHTATENBCKHX (POPMYIiApax Mmoj TUYHYIO NOJIHCH
obyyJarouxcsi.

3.12. YyeGuuKu MOTYT OBITH BHIJaHbI KAK HOBBIE, TaK U UCIIOJB30BaHHbIE paHee. B TeueHne 0JHON
HeJle/t 00yJaloIuecst 0/DKHBI IPOCMOTPETh BCe Y4eOHUKH U yueOHbIE TOCOOUSs, BBIIAHHBIC UM B
JMHYHOE MoJb30oBande. [Ipy oOOHapyXeHHH Ae(eKTOB, MEIIAIOIKX BOCHPHUATHIO y4eOHOro
Marepuana (OTCYTCTBHS JHCTOB, IIOPYM TEKCTa) OOYyHarOmWiics HIM €r0 POJUTENH (3aKOHHBIE
IPEJICTABUTEIIH) MOTYT OOpaTUTHCS B OUOIMOTEKY /IS 3aMEHBI €ro JpYyruM. YUeOHHK MOXKET OBITH
3aMEHEH MpPH €ro HaIM4MHU B poHxe 6ubimorexu. [lo ucreyeHnn ykasaHHOTO CpoKa NPETCH3MH IO
BHEIIHEMY BHAY M KauecTBYy ydeOHHMKa OMOTMOTEKOH He MPHHUMAIOTCS, 4 OTBETCTBEHHOCTH 3a
obHapyxeHHble Je(eKThl B cAaBaeMbIX y4eOHHMKaX HECET TOT OOYYarOUIMHCs, KOTOPBIA HMMH
10JIb30BAJICS.

3.13. B kxoHLe yuyeOHOro rojga W mpu mepexoie oOydarolmierocs B T€YEHHE y4uyeOHOIo roja M3
HIKOJIBI B JIpYTYI0 00pa3oBaTelbHYIO OpraHM3aldio ydeOHWKH, ydeOHble nocoOus, paboume
TETpagd U Y4eOHO-METOJUYECKHE MaTepHallbl, NPEAOCTAaBICHHbIE B JIMYHOE II0Jb30BAHUE
oOy4atomuxcs, Bo3Bpamalorcs B OHOIHOTEKY MKOJIbL B ciydae mopud wiM yTepw ydeOHHKa,
y4e0HOTrO MM y4eOHO-METOJHYECKOro MOCOOHS, MPEAOCTaBICHHOrO 00ydalomeMycs B JIMYHOE
HOJIb30BAHUE, POJUTENH (3aKOHHBIE MpPEICTABHUTENHN) 00sA3aHbl BO3MECTUTH YHIEpO M BEPHYTH B
6u0IMOTEKY HOBBIM YUeOHUK.

3.14. OGyuaromuecs: BBITYCKHBIX KJIACCOB MEpe. MOIYUYCHHUEM JTOKyMeHTa 00 OKOHYAHHHU IIKOJIBI
00s13aHbI NOJHOCTHIO PACCYUTATHCS ¢ OUOIHOTEKOM (110 0OXOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHHKOB B KOHILE y4eOHOT0 rojia OCYIIeCTBIAETCS MO rpaduKy, COCTaBICHHOMY
3aBeqyomel OHOMMOTEKOH ¥  yTBEpXICHHOMY JHPEKTOpOM [Kojbl. [lpueM ydeGHHMKOB
POH3BOUTCS:

» ot obyyaromuxcs 1 — 8, 10 ki1accoB - KJIaCCHBIMH PYKOBOTUTEIISIMH;

* oT ofyvatomuxcs 9 wm 11 kimaccoB - 3aBedyrolneil OHOIMOTEKOH COBMECTHO C
KJIACCHBIMU PyKOBOAMTENSIMH. KiaccHBIH pykoBoaurtenb obecneunBaer 100% sBKY
00y4aroLMXcs CO BCeMH y4eOHUKAaMHU B COOTBETCTBHH C rpaduKoM.

3.16. OOGyuaromuecs 00s3aHBl COaTh Y4eOHUKH B IUKOJBHYIO OHOIHOTEKY B COCTOSHHH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSIM IO UX MCIIOJIB30BAHUIO U COXPaHHOCTH.

4. BeiObiTHE Y1eOHHKOB U3 OHGIHOTEeYHOr0 OHIA
4.1. Cpok HCHONB30BaHUS YieOHHKA HE MEHEE IIATH JIET.
4.2. BpiOpITHE y4eOHMKOB U3 GOHIA OUBIHOTEXH POM3BOJUTCS 11O IIPUIHHAM:

*  BETXOCTH ((PHU3HYECKHUl H3HOC);

*  yCTapeJoCTH [0 COAEPKAHUIO,

* yTepe (C yKa3aHHEM KOHKPETHBIX OOCTOSITEIbCTB yTEPH ).
B akre 0 BBIOBITMH (QUKCHPYIOTCS CBeleHHS 00 YyYeOHHKaX, MCKIIOYAEMBIX TOJBKO [0 OTHOM
IpUYHHE.
4.3. Cnucanne y4eOHHKOB MPOBOJMTCS HE PEXKE OJHOrO pasa B rof. Ha Kaawlil BHI CIHCAHUS
(«BeTtxme», «YcTapeBIlHe [0 COAEPIKAHUION, «Y TEPAHHBIE YATATEIAMUY») COCTABJIAETCS aKT B 2-X
SK3EMILIApax, KOTOPBIH MOANUCHIBAETCS KOMUCCHEN U YTBEPKAAeTCs TUPEKTOpoM IKobl. OnuH
9K3eMILUISIP aKTa XpaHuTcsa B OMOIMOTEKe, APYroi mepemaercs IMOJ PACIMCKY B OyXraaTepHIo,
KOTOpasi MPOHU3BOJAMT CIMCaHWE C OajaHca INKOJbl YKa3aHHOM B aKTe CTOMMOCTH Y4eOHMKOB.



CnucaHHBIE 10 aKTy Y4YeOHHKHM COAlOTCS B COOTBETCTBYIOIIHE OpraHH3allMH IO 3aroTOBKE
BTOPMYHOTO ChIpbsi. JIEHPIH OT CJa4l y4eOHHKOB BHOCATCA Ha PACUYETHBIA CUET MIKOJIBL.

4.4. BriObiTHe yueOHHMKOB M3 (oHaa OuOGmMoTeKH O(QOpMISETCS aKkToM 00 HCKIIOYEHHH H
OTpa)kaeTcss B KHHI€ CYyMMAapHOIO y4eTa, a TaKke B KaproTeke ydyeTa yuyeOHMKOB. BbiObiTHE
y4eOHBIX MATEPHATOB BPEMEHHOTO XPaHEHHs! IPOU3BOIUTCS B KOHIE KajleHIapHOTro Ioja 110 aKTy
C YKa3aHUEM IIPHYMHBI: «MaTepual BpEMEHHOIO XpaHEHHN».

4.5. AKTHI Ha CIUCAaHHE YYeOHHUKOB BU3HMPYIOTCS WIEHAMH KOMHCCHH IO COXPAaHHOCTH (OHIOB.
3aBU3UPOBAHHBIE AKTHI YTBEPXKIAIOTCS AUPEKTOPOM LIKOIIBL

4.6. CnucanHble MO aKTy Yy4YeOHHMKH MOrYT OBITb HCIOJB30BaHBl [UIA HM3TOTOBICHHA
JIMJAKTHYECKOT0 MaTepHaia, AJIs pecTaBpallMOHHBIX PaboT WM IEPENatOTCs OpraHH3alUsIM II0
3aroTOBKEe BTOPCHIpbs. YacTh yueOHHKOB, HaXOISLIMXCS B YAOBJIETBOPHUTCIBHOM COCTOSHHH,
10C/Ie CIIMCaHUsl MOXKET BBIAABATHCs 00y4aromuMes 171 IOATOTOBKH K 9K3aMeHaM, MepeJaBaTbCs
B yueOHbIe KaOMHETHI WIIH MCIIOJIB30BAHBI IS PEMOHTA IPYTHX YUYEOHHUKOB.

4.7. XpaHeHHE CITHCAHHBIX Y4EOHUKOB BMECTE € ACHCTBYIOIIMMH 3alIpeIlacTCs.

5. Y4et uTOoroB aBukenusi 6u6.1MoTedyHOr0 GoHgA

5.1. Utoru asmxenns (OHIOB MOABOASTCS B KHHIE CyMMapHOro ydera GubnuoredHoro ¢onna
(WM IpyroM perucTpe CyMMAapHOro yuyera, NPUHATOM B OUOIMOTEKE) HA OCHOBAHMM NAHHBIX
CyMMAapHOIO y4eTa 0 HOCTYIJIEHUH H BBIOBITHH JOKYMEHTOB.

5.2. UIToroBble JaHHBIE UMEIOT YETHIpe 00SA3aTeNIbHBIX IOKA3aTelNs: COCTOSUIO Ha Hadajlo roja,
MOCTYHHJIO 3a IOJ, BHIOBLIO 3a ToJ, COCTOMT Ha KOHeIl roga. MTorosele JaHHbIE 110 3IEKTPOHHBIM
CETEBBIM YAAJICHHBIM [IOKYMEHTaM IIPEJCTAaBIAIOTCS CICAYIOIIUMHU II0Ka3aTelssMH YYETHBIX
€JIMHHULL: COCTOSUIO Ha Hayallo rojaa, ohopMiieHO B JOCTYIl B T€YEHHE roja, JOCTYIl NIPEKpalleH B
TEUYEHHE rojJla, COCTOHT Ha KOHEII roja.

6. IIpoBepka HaIH4HS JOKYMEHTOB OHOIHOTEUHOr0 PoHAA
6.1. OGs3aTenbHas HHBEHTAPH3AIMS IPOBOJUTCS B CICIYIOIIHX CIIydasx:
* IIPH CMEHE MAaTEepHAILHO OTBETCTBEHHOTO JIULA;
* IIpU BBISBJICHHH (AKTOB XHUICHUS WJIH IOPYH JOKYMEHTOB;
* B Cily4yac CTHXHHHOro OeAcTBUS, MOXapa WM [APYIHX YpPE3BbYAaHHBIX CHUTYaLHH,
BBI3BaHHBIX IKCTPEMATILHBIMH YCJIOBHSAMH;
* IIpH nepenave ¢poxaa OUOIMOTEKH WK €€ YaCTH B apeHy;
* IIPH peopraHu3alliy U JUKBHIALHHA OHOIHOTEKH.
Jns mpoBeeHUs IPOBEPOK AUPEKTOPOM 00pa3oBaTeNbHOM OpraHM3alui Ha3Ha4aeTcss KOMUCCHS,
B COCTaB KOMHCCHH JOJDKEH BXOJUTH IPEACTABUTEIb OyXTAITEPUH.
6.2. IIpoBepka (oHza B IIIaHOBOM TOPSIIKE OCYILIECTBIISIETCS OAMH pa3 B 5 JieT.
6.3. IIpoBepka Bcero ¢oHAa WM €ro 4acTH 3aBEPINAETCS COCTABICHHEM aKTa O pe3ysbTaTax
MPOBEIEHHUS IIPOBEPKHM HATHUMS HOKYMEHTOB Y4eOHOro ()OHIA W MPUJIOKEHHUEM K HEMY CIIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTAaHOBJIEHHOM NpuunHe. B akTe QUKCHUPYIOTCS CBEIEHUS O
KOJIMYECTRE:
*  JIOKYMEHTOB y4eOHOro oHIa 110 JaHHBIM YYeTa;
*  JIOKYMEHTOB, UMEIOINXCS B HAJTNYHY;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OUOIHOTEUHOM (OH/E MO HEYCTAHOBICHHON NIPHYUHE.
B akrte Taxke yKa3bIBalOTCSi HOMEp W [aTa aKTa O MPOBEACHHH MPEIbIIyIIeHd NpOBepKH. AKT ¢
IPUJIOKEHHEM CIIHCKA JOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTAaHOBJICEHHOHM IpU4YHUHE,
MTOITUCHIBAETCS IPEACENATENEM U WieHaMH KOMUCCHH U YTBEPXKIAEeTCS TUPEKTOPOM LIKOJEI.
6.4. Ilpu BBIBIEHHH B IpollecCe MNpPOBEpKH (OHZA OTCYTCTBYIONIHX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJICHHS BHHOBHBIX JIMII YOBITKH IO HEJOCTaue CIHMCBIBAIOTCA B
COOTBETCTBHH C JCHCTBYIOUIUM 3aKOHOAATEILCTBOM.

7. Jle;10npoH3BOACTBO B OPraHU3amMM yyeTa 6ubaHoTeuHoro ponaa



7.1. Opranusanus paGoTsl ¢ JOKYMEHTaMH 10 yueTy 6ubauoTeyHoro goHaa OCyLIECTBISETCS 110
IpaBUJIaM BeJleHHsl JeJIONPOU3BOCTBA.
7.2. OCHOBHBIE IOKYMEHTBHI, B KOTOPBIX OCYLIECTBISCTCA YYET, IIOIEKAT ITOCTOSHHOMY
XPaHEHHIO KaK JOKYMEHTHI CTPOrod oryeTHOCTH. [IOCTOSHHO, JO JHMKBMAAUHH OMOJIHMOTEKH,
XPaHATCSA PErHCTPhl HHAMBHIYAILHOIO M CyMMApHOTO ydeTa JOKYMEHTOB OnbnnoTednoro gponna
(pEeTHCTpaIlMOHHBIE KHUTH, HHBEHTApHbIC KHUTH, KHUIH CyMMapHOro y4era, y4eTHBIH KarTajol' U
KaTaJioru).
7.3. B COOTBETCTBHM C TIpaBHJIaMH OpraHM3alUH TOCYAApCTBEHHOTO apXMBHOrO Jesa
YCTaHABJIMBAIOTCA CJCAYIONIME CPOKH XpaHEHHS [JOKYMEHTOB, OOECIECYHMBAIOIIUX Y4€T U
COXPAHHOCTH OH/IOB:
e  CONPOBOIMTEIbHBIC NOKYMEHTHl (HAkKjIagHble, CU€Ta, OMHCH, CIUCKHA Ha MOCTYNArOIIyIO
IUTEPATYPY) — 3 TOAA;
* IPUXOAHBIC aKTHl Ha JIUTEPATypy, MOJYYCHHYIO OECIUIaTHO WM 0e3 CONMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 roja;
* KHHIA ydeTa JUTepaTyphl, YTepSIHHOM YATATENSIMH H IPUHATOMH B3aMeH, — 3 ToJa;
* axThl Ha CIHCAaHUE KHUI U MEPUOJAMYECKUX H3JaHUH, YUYeTHbIC KapTOYKH, KHHIKHBIE
GOopMyJISIpBI CIUCAHHBIX U3aHui — 10 er.
7.4. Tlo uCTeYeHWH CpPOKOB XpaHEHHs YYETHBIE JOKYMEHTHI MOJUIEKaT YHHYTOXEHUIO B
YCTaHOBJICHHOM TIOPSATIKE.
7.5. Jlo oKkOHYaHHUs O4YepeTHOH INMpOBepKH (OHAA XPaHATCA aKThl O pe3yjbTaTax IMPOBEACHHS
NPOBEPKH HAIMYHUSA JOKYMEHTOB OHOIHOTEeYHOTO HOHIA.

8. Obecneyenne coXpaHHOCTH OMOIHOTEYHOT0 (JOHIA MIKOJILHBLIX Y4eOHHKOB
8.1. CoxpaHHOCTb (oHIA oOOecmeyrBaeTCs CO3JaHHEM ONTHMAIBHBIX YCIOBHH XpaHEHHS H
UCIIOJIb30BaHMs YUeOHUKOB, a TAK)KE OXPaHOH MX OT MOPYH U XHUIIEHHH.
8.2. XpaHeHHe y4eOHHKOB OCYUIECTBIISETCS COTJACHO AEHCTBYIOIIMM VHCTPYKIMSAM IO OXpaHe
TPyZAa U NOKapHOH 6€30MacHOCTH.
8.3. ®oHJ y4eOHUKOB PacoaraeTcsi i YUUTHIBAETCS OTAENBHO OT OCHOBHOTO (OH/IA.
8.4. OTBEeTCTBEHHOCTh 3a OpraHW3allMi0 COXPAHHOCTH (OHIAa Y4eOHHKOB BO3JaraeTcs Ha
JHUPEKTOPA LIKOJIBI U 3aBeIyIoIero OHOIHOTEKOM.
8.5. OTBETCTBEHHOCTH 33 COCTOSHHE M COXPAHHOCTH BBIIAHHBIX YYEOHHKOB B T€YEHHE YIeOHOTO
roga Hecyr oOydvaromuecs, Monb3ylomuecs 3THM ¢GonaoM. OHH JXe, MPH HEOOXOIUMOCTH,
OCYILECTBIISIOT UX PEMOHT.
8.6. B cimyuae yrepu uim mopuM ydeGHHKAa POAMTENU (3aKOHHBIE MPEACTABHTENH) BO3MEIIAIOT
HAaHECCHHBIH yIepO B COOTBETCTBUH C JICHCTBYIOIIUM 3aKOHO1aTEILCTBOM.
8.7. B mensix KOHTPOJIA 32 COXPAHHOCTHIO YYEOHUKOB 00y4aromuMHucs 2 pasa B rofl (CEHTIOps U
anpenb) OHOIHOTEKOH NPOBOIATCS BBIOOPOYHBIE PEHBI IO MPOBEPKE COCTOSHUS YYEOHHKOB.
CeezieHns 0 pe3ynbTaTax peiiaa IOBOAATCS 0 KIACCHONO PyKOBOAUTES, IIPH HEOOXOIUMOCTH JIO
3aBy4a 1o YBP. Ilo pe3ynbpraTam mpoBepku cocTaBisieTcs akT.
8.8. KpuTepuu 1o npoBepke COCTOSHUS YI€OHMKOB:

* HAJIHYME 3alIUCH O MPUHAIICIKHOCTH YUeOHUKA 00yHaromemMycs;

* HaMYKe BCEX YYEOHHUKOB Ha MOMEHT IPOBEPKHU (COTTIACHO PACIIMCAHHIO YPOKOB);

*  Hajanume o0JOoXeK Ha yYeOHHKax;

* BHCUIHHMH BHJ y4eOHHKA (OTCYTCTBHE IpsA3H, HAAIMHCEH, IIOMATOCTEH, MOPE30B, PBAHBIX

CTPaHHL, MOBPEXICHUH NEPEIIETOB B y4eOHUKAX ),
* A 1 — 4 xaccoB - HAIHYKE 3aKIa/10K.

9. IlpaBuia 10/1630BaHAA Y4eOHUKAMM /151 00yIAIOIINXCH H poAuTe el
9.1. Obyyaromuecst IMEIOT NPaABO MOJy4aTh y4eOHHKH, IPedyCMOTPEHHBIE 0Opa30BaTeIbHBIMU
NporpaMmam# IKOJIbl, BO BPEMEHHOE [10JIb30BaHUE H3 PoHAa OHOIHOTEKH OecIaTHO.



9.2. VueGHUKH BBLIAIOTCA OOYYAONIMMCS CPOKOM HA OIHH TOM. HE3aBHCHUMO OT TOro, Ha KaKoH
cpox oOydeHHs OHM paccuMTaHbpl, Oe3 NpaBa mnepefaud M Tmpoaaxu. Bosspar yueOHHKOB
rapaHTHPYETCs POAUTENSIMH (3aKOHHBIMH MIPEICTaBHTEIAMH).

9.3. YuyeGHHKH MOTYT OBITh BBIIAHBI KaK HOBBIE, TaK W HCIONb30BaHHbIC pasee. [IpobiaeMsl
HEXBATKM Y4eOHHMKOB PELIAroTcs uepe3 OOMEHHO-pEe3epBHbIH (POHI 1IKOJ padona (00IacTHOTrO
LEHTPA).

9.4. O6yyaromiiecss JOJDKHBI MOIMMCATh Kbl y4eOHHK, MOIydeHHBIH W3 (OHIa LIKOIBHOH
oubuorexu (Y4eOHBIH ron, paMuius, uMs, K1acc).

9.5. YueOHUK JOIKEH UMETH JOMOJHATEIBHYIO ChEMHYIO OOJIOKKY.

9.6. B yueOuyKax HeJb3sl IHCATh, PUCOBATh, 3ar10aTh ¥ BLEIPHIBATH CTPAHUIIBI U T.1.

9.7. O6ywyaromuecs o00s3aHbl BO3BpalllaTh IIKOJIbHBIE YUYEOHHKM B ONPATHOM BHJIE, IO
HEOOXOTMMOCTH PEMOHTHUPOBATH UX.

9.8. Yue6GHUKHM J0KHBI BO3BPALIATLCA B OMOIHOTEKY B YCTAHOBICHHBIE CPOKH B KOHIE y4eOHOTO
rojia, 10 JeTHUX KaHUKYII.

9.9. Bemyckuuku (9,11 xiaccoB) o0s3aHBl paccYMTaThCsl ¢ OMOIIMOTEKOM 1O MCTCUYEHHHM CpOKa
o0y4eHH (/10 MOJyUEeHHS aTTecTara).

9.10. O6yuaroluecs, BLIOLIBAIOLIME B TE€YEHHE Y4eOHOTO roja, o0s3aHbl claTh YYEOHUKH Nepen
HOJIy4YeHHeM JOKYMEHTOB.

9.11. B cniyyae mopum wid yrepu yueOHUKOB oOyuatoiuecs: 00s13aHbl BOSMECTUTh UX HOBBIMH HITH
PaBHOLIEHHBIMHU [0 COTJIACOBAHHUIO C 3aBEAYIOIUM OUOIMOTEKOM.

9.12. OTBETCTBEHHOCTH 3a COXPAHHOCTH MNOJYYCHHBIX IIKOJBHBIX Y4YE€OHHKOB HECYT Kak
o0yyJaroIyecs, Tak U UX POIMTENH (3aKOHHBIE TIPEICTABUTENH ).

10. TpeGoBanus K HCcNHO/JIb30BAHUIO H 00€eC€YeHHIO COXPAHHOCTH Y1eOHHKOB

10.1. Obyuaromuecs 00s3aHbI OepexHO OTHOCUTEHCS K yUeOHHKaM, He JOITyCKaTh UX 3arpsa3HeHUs
1 MOPYH, IPUBOAMIIMX K MOTEpe HHPOPMAIIUH, YXYIIIAIOMUX YA000UUTAEMOCTD, YCIIOBUS YTCHHS
(moTeps 371EMEHTOB M300pa)<eHUs, MATHA, IApalUdHBl, OTCYTCTBHE OJHOU MM Oolee CTPAHHII,
CKJICUBAaHHE CTPAHHUII M MOBPEXICHHE TEKCTa WM WUTIOCTPAMU MpPH PacKpBITUH, AedopMalus,
NOTPENaHHOCTh OJIOKa UM EperieTa).

10.2. Tlpu wucnonp3oBapuM y4eOHWKA IIEPBOrO TOAa, OH JODKEH OBITh CAaH B IIKOJBHYIO
OMOJIMOTEKY B OTJIMYHOM COCTOSHHH: YHMCTBIM, LE€lbIM, 0€3 IOBpeXAeHHH M IOTEpTOCTEH
KODEIIKa, YIJIOB IeperieTa, 0e3 oTphiBa Neperiera oT 0JI0Ka.

10.3. Ilpu ucnonp3oBaHuK yueOGHHKA BTOPOrO-TPETHErO IOJa, OH J0KEH ObITh CIaH B NIKOJbHYIO
OMONMOTEKY B XOpPOIUEM COCTOSIHMM: YHCTBIM, [EJBIM, JOIYCKAalOTCS HE3HAYUTE/IbHBIE
HOBPEXAECHHUSA: MOTYT OBITh HEMHOT'O MOTPEITaHbl YTOJIKH MeperuieTa, KOPeuloK (HO HE IMOPBaH ).
10.4. Ilpu ucnons3oBaHHH ydeOHHMKA YETBIPEX-IIATH JIET, OH JOJDKEH OBITH CAaH B IIKOJIBHYIO
OHUOIMOTEKY B YJIOBJIETBOPHTEIBHOM COCTOSHUH, IIPUTOAHBIM sl JaIbHEHIIEro HCIOIb30BaHMS:
YHCTBIM, JOIYCKAETCs HaApbIB Kopeulka (He Oosiee 1 ¢M. OT Kpas) W Iepeliera B MECTE €ro
COEZIMHEHUS ¢ OIIOKOM.

10.5. IIpu ucmons3oBaHuM y4eOHHMKA LIECTH JIET U 0ojee, OH JOKEH OBbITh CIaH B IMKOJIBHYIO
OUOIMOTEKY B YIOBJIETBOPUTEILHOM COCTOSHHH, TIPUIOJHBIM U AAIBHEHINET0 MCIIOTb30BAHMS:
YHCTHIM, JOIyCKaeTCs HaAphIB Kopellka (He Oonee 2-3 cM OT Kpas) MU IEpernera B MECTE €ro
COEIMHEHHS C OIOKOM.

10.6. Bce noBpexeHus TOMKHBI ObITh aKKYPAaTHO CKJICEHBI TIPO3pavHoil Gymaroi, 1160 MUPOKUM
TIPO3PaYHbIM CKOTUEM.

11. OTBeTCTBEHHOCTH YYaCTHHKOB 00Pa30BaTe/ILHOM 1€ TeIbHOCTH

11.1. JlupekTop IIKOJHI HECeT OTBETCTBEHHOCTEH 3a OPraHM3alHi0 pabOoThI [0 CBOEBPEMEHHOMY
IONOJHEHHIO OHMOIHOTEYHOro (OHJA WIKOMBHBIX Y4YEOHHKOB, obecredeHHe O00y4arolHUXxcs
y4yeOHHMKaMHU, y4EOHBIMU [OCOOMAMH, Y4eOHO-METOAMYECKHMH MaTepHalaMH, CpEICTBAMH
00y4YeHHUs U BOCIIUTAHUS.



11.2. 3aMecTHTenp AMpPEKTOpA WIKOJBI 1O Yy4eOHO-BOCIIMTATEIbHOH paboTe ompenenser
NOTPEGHOCTH IIKOIBI B yY4eOHHUKAX, COOTBETCTBYIOIMX MpOrpaMMaM OOYYEHHS, OCYIIECTBISIOT
KOHTPONIb 33 MCIOJIB30BAaHMEM MENArorHyecKUMH pabOTHHKaMH B Xoj€ 00pa30BaTe/bHOH
JEATeNbHOCTH YYeOHUKOB, Y4eOHBIX MOCOOHH M  y4eOHO-METOJMYECKHX MaTepHajIoB B
COOTBETCTBHH CO CIIHCKOM, OTPEIE/IEHHBIM IIKOJOH, COBMECTHO C YYHTEIIMH H 3aBEAYIOLIUM
OHOIHOTEKOH OCYIIECTBISET KOHTPOJIb 32 BBIOJHEHHEM 00yYalOIUXCs €IMHBIX TPeOOBaHUH 110
UCIIOJIB30BAHMIO U COXPAaHHOCTH y4eOHUKOB.

11.3. KraccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTh 3a BOCIHTAaHME y OOyYarommxcs
GEpeKHOTO OTHOIIEGHMA K y4eOHOH KHHMre, 3a COCTOSHHE Y4eOHHKOB M Y4YeOHBIX MOCOOHi
obyualoImuxcs CBOEr0 Kiacca B TedYeHHe yueGHOTO rojia, CBOEBPEMEHHYIO BblIavy (crady)
y4eOHHMKOB, VYEHBIX H y4eOHO-METOAMYECKHUX IocoOuii B OHOIMOTEKY B COOTBETCTBHH C
rpa¥KoM, YTBEPKICHHBIM TUPEKTOPOM HIKOJEL.

11.4. 3aBeayromuii 6GUOIMOTEKONH HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH UH(opMauuu 06
obecreyeHHOCTH y4eOHHKaMu, Y4eOHBIMH MOCOOUSMH U Y4eOHO-METOAMYECKMMH MaTepHalaMy
00y4JaroImuxcs MKOJIB, 33 OPTaHU3alHI0 paboThl OMOIMOTEKHU MO BBLAAYE U BO3BpaTy y4eOHMKOB,
y4eOHBIX MOCOOMH M y4eOHO-METOAMYECKHX MaTepHaoB OOYyYaloIUUMHUCS, 3a COXPaHHOCTb
6ub:1roTeyHoro GoHaa yueOHOM TUTEPaTyPHI.

11.5. Ponautenun (3akOHHBIE NpPEACTABHUTEIN) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 34
COXPaHHOCTB MOJIyYEHHbBIX YUYEOHUKOB, yUeOHBIX MOcoOuit 1 yueOHO-METOIUUECKUX MATEPUATIOB U
BO3MELIAIOT UX YTpaTy WK NOopdy OUOIMOTEKE IIKOJIBL.

11.6. O6yyaromuecs HECYT OTBETCTBEHHOCTh 3a COXPaHHOCTH YUeOHHKOB, Y4eOHBIX nocoOuil u
y4eOHO-METOAMUECKUX MAaTEPHAIIOB, MOTYUeHHBIX U3 (POH/A IITIKOJIBHONH OUOITHOTEKH.

12, 3ak/0MHTEIbHBIE OI0KEHMS

12.1. Hactosimee [Tonoxenye o mkoasHOM OHOMHOTEYHOM (GOHIE, MOpAAKE ero GOPMHPOBAHHUS,
ydeTa, MCII0JIb30BaHKsl H 00eCIIeUeHUs] COXPAaHHOCTH SIBIISIETCS JIOKATbHBIM HOPMAaTUBHBIM aKTOM,
npuHumaercs Ha Ilenarornyeckom coBeTe MIKOJBI M yTBEpXKAaeTcs (MO0 BBOJUTCS B JeHcTBHE)
MIPUKa30M JTUPEKTOpPA OPraHU3aluy, OCYILECTBISIONIeH 00pa3oBaTEIbHYIO AeATEIbHOCTb.

12.2. Bce u3MeHeHHs M [ONOJTHEHHs, BHOCHMBIC B Hactosinee [lonokenue, opopMIsIOTCS B
INMCBMEHHOH OpME B COOTBETCTBHH JCHCTBYIOIIHM  3aKOHOAATeNLCTBOM  Poccuiickoit
®denepanuu.

12.3. Tlomoxenue o GuOGMMOTEYHOM ¢oHIe 00pa3oBaTeIbHON OpraHU3alMK MPUHUMAETCs Ha
HEONpEeACNEeHHbIH CpOK. M3MeHenus u nononHeHus: K [10J0XKEHUIO NMPUHHUMAKOTCA B MOPAIKE,
npeaycMoTpeHHoM 11.12.1. Hacrosiero ITomoxenus.

12.4. Tlocne npunstus [lonoxeHus (WM HM3MEHEHHH W JOMOJHEHHM OTHEJBHBIX MYHKTOB W
paszeNioB) B HOBOH peJaKLUK Ipeblayias peJakins aBTOMAaTHIECKH YTpauHBaeT CHITY.



